NEW JERSEY www.saferoutesnj.org
Safe Routes to School

Safe Routes to School (SRTS) Student Arrival and Departure Tally Process

for New Jersey Department of Transportation SRTS Grant Applications

In order for applications to the NJ Department of Transportation (NJDOT) Safe Routes to School (SRTS)
infrastructure grants to be eligible for review, the SRTS Student Arrival and Departure Tally process must

be completed and forms submitted to the NJ SRTS Resource Center at Rutgers University for analysis.

Please follow the process below:

1. Conduct the SRTS Student Arrival and Departure Tally

Student Arrival and Departure Tally forms and instructions can be downloaded from the NJ SRTS
Resource Center at, http://saferoutesnj.org/documents/SRTS Tally Sheet-1.pdf

Arrival and Departure Tallies should be conducted at school locations that will be impacted by the
proposed infrastructure improvements.

Arrival and Departure Tallies should include every grade level of the school (K-8.)

Arrival and Departure Tally Sheets should be submitted from every class of every grade level of the
school, but at a minimum one class per grade.

Conduct travel counts on at least two of the following three days: Tuesday, Wednesday, or
Thursday. Three days would provide better data.

Do not conduct travel counts on Mondays or Fridays.

Conduct travel counts regardless of weather conditions.

Submit SRTS Student Arrival and Departure Tally forms

Arrival and Departure Tallies should be scanned and submitted electronically to the NJ Safe Routes
to School Resource Center at Rutgers University. Please email to srts@ejb.rutgers.edu.

Include a cover letter with contact name, title, organization, email and phone. Specify the school
district and municipality where the arrival and departure tallies were conducted.

If Arrival and Departure Tallies are not able to be scanned, please make copies and send via U.S.
mail to the NJ SRTS Resource Center. Please note that mailed tallies take at least 10 business days
to arrive. Please retain copies of the tallies in case they get lost in the mail. The NJ SRTS Resource
Center is not responsible for tally forms lost in the mail.


http://saferoutesnj.org/documents/SRTS_Tally_Sheet-1.pdf
mailto:srts@ejb.rutgers.edu

Please mail to:
New Jersey Safe Routes to School Resource Center
Attention: Sean Meehan
Alan M. Voorhees Transportation Center
Edward J. Bloustein School of Planning and Public Policy
Rutgers, The State University of New Jersey
33 Livingston Avenue —room 450
New Brunswick, NJ 08901

Upon receipt of the Arrival and Departure Tally Forms, an email confirmation and receipt will be
sent to the contact name on the cover letter. The receipt can be used as verification of submission
for NJDOT SRTS grant submissions.

In order for NJDOT SRTS grant applications to be deemed complete, grant applications must
include either results of the arrival and departure tallies for school locations that will be impacted
by infrastructure improvements or the receipt from the NJ SRTS Resource Center that arrival and
departure tally forms have been submitted.

Arrival and Departure Tallies must be completed and submitted to NJ SRTS Resource Center by
July 31 in order to be counted toward a complete application for NJDOT SRTS grants.

For questions or more information about conducting or submitting SRTS Student Arrival and
Departure Tallies, contact (848) 932-7901, srts@ejb.rutgers.edu or visit www.saferoutesnj.org



mailto:srts@ejb.rutgers.edu
http://www.saferoutesnj.org/

Safe Routes to School Students Arrival and Departure
Tally Sheet

‘ + ‘ CAPITAL LETTERS ONLY — BLUE OR BLACK INK ONLY ‘ + ‘

School Name: Teacher’'s First Name: Teacher’s Last Name:

Grade: (PK,K,1,2,3...) Monday's Date (Week count was conducted) Number of Students Enrolled in Class:

0 2 M M D D YYYY 1 5

e Please conduct these counts on two of the following three days Tuesday, Wednesday, or Thursday.
(Three days would provide better data if counted)
¢ Please do not conduct these counts on Mondays or Fridays.

e Before asking your students to raise their hands, please read through all possible answer choices so they will know their choices. Each
Student may only answer once.

e Ask your students as a group the question *How did you arrive at school today?”

e Then, reread each answer choice and record the number of students that raised their hands for each. Place just one character or
number in each box.

e Follow the same procedure for the question *"How do you plan to leave for home after school?”

e You can conduct the counts once per day but during the count please ask students both the school arrival and departure questions.

e Please conduct this count regardless of weather conditions (i.e., ask these questions on rainy days, too).

Step 1. Step 2.
Fill in the weather conditions and AM - “How did you arrive at school today?” Record the number of hands for each answer.
number of students in each class PM - "How do you plan to leave for home after school?” Record the number of hands for

each answer.

Student Family

Weather Tally Walk Bike School Bus Vehicle Carpool Transit Other
Key :Z ::::;y Number in Only with | Riding with City bus skate-board
O=overcast class when - - - Children from|children from subwa e;:c scooter etc,
SH=sriow count made your family |other families ¥ ) e
Sample AM SIN 210 2 3 8 3 3 1
Sample PM R 19 3 3 8 1 2 2
Tues. AM
Tues. PM
Wed. AM
Wed. PM
Thurs. AM
Thurs. PM

Please list any disruptions to these counts or any unusual travel conditions to/from the school on the days of the tally.




Alan M. Voorhees Transportation Center www.policy.rutgers.edu/vtc
l l TGE RS Rutgers, The State University of New Jersey

33 Livingston Avenue Tele 848-932-2832
Edward J. Bloustein School New Brunswick, New Jersey 08901 Fax 732-932-3714
Of Planning and Public Policy
Memorandum

Subject: Safe Routes to School Student Arrival and Departure Tallies Confirmation
From: New Jersey Safe Routes to School Resource Center, Rutgers University
Date:

Thank you for submitting Safe Routes to School Student Arrival and Departure Tallies for
(name of School) in (name of municipality), NJ. Your tallies have been received on (date)
and will be processed as soon as possible.

Please retain this notification as confirmation of receipt of your Student Arrival and
Departure Tallies. This notification can be used as proof of completion for NJ Department of
Transportation Safe Routes to School grant applications until results are available and
returned to you.

Please contact us with any questions. Thank you!

New Jersey Safe Routes to School Resource Center

Alan M. Voorhees Transportation Center

Edward J. Bloustein School of Planning and Public Policy
Rutgers, The State University of New Jersey

33 Livingston Avenue

New Brunswick, NJ 08901

848-932-7901

srts@ejb.rutgers.edu

www.saferoutesnj.org
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